
Diocesan Advisory Committee 

 

Guidance on the changes to the online faculty system from 1 April 2020 

The Faculty Jurisdiction Rules 2015 was amended on the 1st April 2020. This was accompanied by a 

revision of the online faculty system (OFS). Below is an outline of the changes to the OFS for petitioners 

who have used the system previously. 

 

The old system 

To recap, under the old OFS a petitioner would register for the OFS and start an application as follows: 

1. Sign into the OFS, click on the purple ‘Applications’ tab and then click the ‘start a new 

application’ button. 

2. Follow the on-screen instructions, clicking ‘none of the above’ on the List A and List B works 

before clicking ‘finish form’. 

3. A new page appears with a set of 4 documents to complete: Standard Information, Petition, 

Statement of Significance and Statement of Needs. The petitioner would work through these 

documents, filling in as much as possible. Supporting documents would then be uploaded into 

the ‘Supporting documents and images’ tab. Any consultation with external bodies would be 

done by clicking the ‘invite consultees’ button. The faculty would then be submitted to the DAC 

to review. 

The new system 

To apply for a faculty under the new online faculty system, the petitioner will still proceed with stages 1 

and 2 as above. After that, the process of applying for a faculty is broken down into different stages. The 

process is as follows: 

1. Follow step one above. 

2. Follow step two above 

3. A new page appears with just one form to complete, Standard Information. Once completed the 

application should be submitted. The application is sent to the DAC for an initial check to make 

sure that the works need a faculty.  

4. The DAC fills out the DAC Form Selection. This informs the petitioners which forms and 

supporting documents are needed for the faculty application. The DAC will submit the 

application back to the petitioner. 

5. Three more forms become available to complete: Petition (first three pages only), Statement of 

Significance and Statement of Needs. The online template for the Statement of Significance has 

been expanded but not all sections will be necessary for all applications. The petitioner 

completes these forms and uploads the requested supporting documents into the ‘Supporting 

documents and images’ tab. Please note that faculty applications will be available to view online 



during the public notice period so do not upload any documents containing sensitive 

information such as private contact details. The application must then be submitted again. 

6. The DAC reviews the documents and, if necessary, requests further documents or 

improvements to the application. Stages 5 & 6 may go back and forth a few times depending on 

the size and scope of the proposed works. 

7. Once the DAC is content that the application is complete, it will fill in DAC Review Pre-Formal 

Consultation and move the faculty onto the next stage. There are now two possible routes for 

the application to proceed: 

Route One – no formal consultation needed 

8. If the faculty does not require consultation with external bodies, then the application will be 

discussed at the next DAC meeting. If recommended, the Notification of Advice is completed by 

the DAC and submitted. Proceed to step 12.  

Route Two – formal consultation 

8. If the faculty requires consultation with external bodies such as Historic England, The Church 

Buildings Council or the Amenity Societies. The petitioner clicks the ‘invite consultees’ button 

and selects the body/society to consult. An email will be sent to the consultee. 

9. Consultees have 42 days to respond to requests for consultation. The requests will usually be 

uploaded directly into the OFS by the consultee in the Application Formal Consultation 

Responses section or the petitioner can upload any responses that come via email to that 

section of the application.  

10. Once all responses have been received the petitioner can submit the application. If after 42 days 

the petitioner has still not received all the consultee responses, the application can still be 

submitted as the time for consultation has elapsed. 

11. The application will be discussed at the next DAC meeting. If recommended, the Notification of 

Advice is completed by the DAC and submitted.  

The applications now follows the same route 

12. A new feature of the OFS is that faculty applications will be made available to view online during 

the public notice period. The DAC secretary will select which forms are available to view when 

the Notification of Advice is completed. The forms are listed in the Public Notice File Selection 

section. 

13. The petitioner now completes the rest of the Petition which becomes available under Public 

Notice File Selection. 

14. The petitioner fills in the Public Notice document, prints out two copies and displays the notices 

inside and outside the church for 28 days.  

15. Once the public notice is finished, the petitioner completes the Public Notice Certificate section 

and submits the application to the Registry. The paper notices are posted to the Registry. Once 

the notice is received by the Registry, the faculty will be submitted to the Chancellor for 

consideration. 
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